Saugus Public Library
Lost and Found Policy

Purpose

The purpose of this policy is to establish guidelines for “Lost and Found” items (that is, items
found unattended without prior arrangement) at the Saugus Public Library (hereinafter “the
Library”).

Provisions
It is the policy of the Library that:

1. The Library does not accept liability for any personal property brought onto library premises.
2. Storing personal belongings on Library premises is prohibited.

3. Library staff cannot monitor personal belongings. Unattended items will be removed and may
be discarded.

4. The Library has limited storage space. Items that are too large or deemed unsafe or unsanitary
may be discarded immediately. Other Lost and Found items will be dated and stored for a period
of fourteen (14) days. We will make reasonable attempts to contact identified owners so they can
reclaim their items. Items not claimed within fourteen (14) days become the property of the
Library and may be discarded.

5. Beverage containers, personal care items and other perishable items may be disposed of after
14 days.

6. Certain types of property, including but not limited to unclaimed ID cards, credit cards,
wallets, purses, laptops, cell phones and other electronic devices will be turned over to the
Saugus Police Department if not claimed within 14 days.
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